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1. Introduction

This Anti-bribery Policy has been drawn up following a decision of the management of Institute of
biostatistics and analyses, Ltd. (hereinafter as “IBA”), in order to reject as absolutely unacceptable (“zero
tolerance”) any form of bribery and corruption in the public and private sectors.

Throughout our business activities and private encounters, we commit to honesty and integrity and
compliance with all applicable laws and internal regulations.

We expect the same from our suppliers and business partners, regardless of the form, scope and duration
of cooperation.

All employees of IBA are aware of the Anti-bribery Policy and are obliged to abide by it.

2. Goal

The goals of the Anti-bribery Policy are as follows:

e prevention and avoidance of corruption in IBA;

e regular training of employees in the field of corrupt and illegal conduct and its prevention;

e definition and identification of corrupt behaviour;

e definition and identification of potential conflict of interest scenarios by employees;

e specification of the procedure of corrupt behaviour reporting and the rights of the person reporting
it;

e definition of activities incompatible with the policy.

3. Conflict of Interest

“Conflict of interest” is defined as a situation in which an employee’s judgment, or actions can be influenced
by their relationship with a third-party individual or legal entity.

All employees of IBA are obliged to avoid any conflict of their interests with those of the company. Such
situations are a direct violation of this policy.

During preparation and fulfilment of their obligations, employees are obliged to avoid and refrain from all
actions in which they could put their personal interests before those of the company.
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Employees are obliged to immediately inform the executive head of the company about any actual (direct
or indirect) conflict of interest, or if it is likely to occur.

The failure to report facts suggesting potential or actual conflict of interest constitutes a material breach of
the principles of the Anti-bribery Policy which may result in sanctions by the employer or criminal
prosecution.

4. Gifts and Gratuities

IBA employees, acting in their respective capacity, are forbidden to accept from business partners and
persons representing business partners any personal gifts, services or other advantages for themselves,
relatives or acquaintances, regardless of the purpose and recipient of the gift or advantage.

The terms “personal gift” or “gratuity” refer, within the framework of the policy, to any material or
immaterial gift or gratuity whose total value is more than CZK 100. Furthermore, even gifts of minimal value
may be accepted in exceptional cases only, considering the circumstances. All gifts or gratuities exceeding
the aforementioned value must be handed over to the company’s executive head immediately.

Whenever an employee receives a personal offer of a gift or gratuity in relation to their responsibilities,
authorisation or position, they must refuse and immediately inform the executive head of the company
about the offer.

5. Corrupt Behaviour

The following scenarios are some key examples of corrupt behaviour:

1. abuse of power, authorisation or authority to gain personal advantage or to achieveillegal or unjust
enrichment;

2. general abuse of power in order to achieve personal advantages of any kind or enrichment;
3. promise or offer of a bribe or other advantage in order to influence negotiations or decisions;

4. requestfora bribe or acceptance thereof, which can be of material orimmaterial nature, i.e. money
as well as things, services, counteroffers, information of high value etc. ;

5. unauthorised processing of information by a company employee who has not been authorised to
perform the task or job in question;
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6. efforts of a company employee to influence the decisions made by fellow employees, in order to
obtain advantages and benefits for themselves, relatives or acquaintances or other third persons;

7. deliberate actions in violation of one’s job description resulting in harm to the company.

5.1. Anti-bribery Policy Principles

Compliance with the anti-bribery policy is a key obligation of all employees of IBA. By doing so, every
employee contributes to the corporate culture and environment which discourage anyone from corrupt
behaviour.

All employees of the IBA company are made familiar with the anti-bribery policy upon recruitment and they
are obliged to attend regular refresher seminars.

In particular, employees of the IBA company:

e may not use the company’s resources and assets for private or illegal purposes;

e may not offer, promise or invest the company’s financial resources, its equipment or other services
or advantages in order to influence an official act (i.e. efforts to influence a public or elected official,
contributions to political parties or their key figures or candidates, or efforts to influence any
person holding an office in a government-owned or government-controlled entity) for the benefit
of IBA;

e may not provide or offer to any third person, on behalf of IBA, money, services, gifts or things of
value, if they know or have a reason to believe that the purpose of this is to establish or retain
business with a certain person, or to achieve an advantage in business relations, or to motivate that
person to illegal performance or conduct;

e may not authorise anyone to make payments on behalf of the IBA company or give gifts, offers or
promises in relation to payments or things of value to any person or for their benefit, in relation to
efforts to establish or retain business with that person or to achieve other advantages or to
motivate them to “improper” performance by any person in any position or the performance of any
activity, or reimbursement of this performance, or to approve or overlook the aforementioned
actions.

All financial and asset management transactions must be properly and accurately documented. No secret
or undisclosed accounts and funds will be created for whatever reason.

Employees involved in business transactions must make themselves familiar with the anti-corruption
legislation of countries where these negotiations are taking place.

All employees are expected to abide by all valid laws and regulations, including the anti-bribery policy.

The IBA company strongly rejects as unacceptable any form of bribery, illegal behaviour and corruption. It
commits to handling all cases in accordance with the applicable criminal code and other legal regulations
in cooperation with law enforcement authorities, regardless of the nature and scope of these actions.
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6. Prevention

6.1. Recruitment

The process of recruitment of new employees in IBA is transparent, focusing on multi-level decisions on the
hiring or rejection of an applicant instead of a single-person decision, at all levels of the employment
relationship.

6.2. Service Provider Selection

Third-party service providers are selected in a transparent manner via an open selection procedure.

Company employees are obliged to proceed in accordance with the company’s internal regulations on the
selection of service providers, and evaluate the applicants objectively based on the company’s legitimate
interests.

6.3. Business Negotiations

Employees engaging in business negotiations do not disclose to the supplier (potential business partner)
their personal data or data of their relatives, friends and acquaintances (e.g. bank account number, address
etc.).

Employees are obliged to only save and store data obtained in the course of business negotiations onto
devices assigned to them by the employer. All information and data so obtained, regardless of its nature, is
treated as confidential. It cannot be used for personal purposes or purposes unrelated to the employee’s
work, or for the benefit of third persons.
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7. Reporting of Corruption, Handling of Reports

7.1. Reporting

Pursuant to this policy, any employee of IBA, as well as any person or legal entity, has the right and duty to
report any suspected corrupt orillegal behaviour. They can do so via Internal Guidelines 2022_11 Ochrana
Oznamovatellii_Whistleblowing.

7.2. Rights of Persons Reporting Corrupt Behaviour

Pursuant to this policy, all employees who report corrupt or illegal behaviour are granted anonymity.

If the person reporting corrupt or illegal behaviour has agreed to become involved in investigation, the IBA
company assumes full responsibility and costs related to this investigation. Furthermore, the company
guarantees to the person involved that any retaliation attempts will not be tolerated.

8. Effective

The Anti-bribery Policy shall become effective on 04" June 2024. It shall remain effective unless changed or

amended.

Registered e-document
Version/verze: QA.08.24.03 Public/ Verejné

Effective from / platné od: 2024-06-04
—9/14



b

Institute Anti-bribery Policy / Protikorupcni politika
of Biostatistics
and Analyses

1. Uvod

Tato protikorupéni politika vznikla na zakladé rozhodnuti vedeni spolecnosti Institut biostatistiky a analyz,
s.r.o. (dale jen IBA) jakoZto vyjadreni naprostého odmitani (nulové tolerance) jakékoliv formy upléaceni a
korupce jak ve verejném sektoru, tak i v sektoru soukromém.

Pfi veSkerém nasem obchodnim i osobnim jednani, se zavazujeme jednat poctivé, Cestné, bezihonné a
dodrzovat platné zakony a interni predpisy.

Stejné jednani ocekavame také od nadich dodavatel(i a obchodnich partnerd, a to bez ohledu na druh, délku
arozsah spoluprace.

S protikorup¢ni politikou IBA jsou seznameni vSichni jeho zaméstnanci a jsou povinni se ji fidit.

2. Cil

Cile protikorup¢ni politiky jsou nasledujici:

e predchazet a zamezit korupénimu jednani ve spole¢nosti IBA;

e provadét pravidelné vzdélavani zaméstnancl spolecnosti vramci prevence korupcniho a
protizakonného jednani;

e specifikace a definice korup¢niho jednani;

e definice a popis moznych stfetl zajm0 ze strany pracovnika spole¢nosti;

e stanoveni postupu ohlaseni korupéniho jednani a prav oznamovatele;

e definovat ¢innosti neslucitelné s protikorupéni politikou.

o

3. Stret zajmu

Za stfet zajmQ lze oznadit situaci, kdy Usudek nebo jednani zaméstnance spole¢nosti IBA mUze byt
ovlivnéno vztahem, ktery ma s jinou osobou nebo podnikatelskym subjektem.

VSichni zaméstnanci spolecnosti IBA jsou povinni vyhybat se veSkerym stfetim mezi svymi osobnimi zajmy
a zajmy spolecnosti IBA. Takové stiety zajm( jsou v pfimém rozporu s touto protikorup¢ni politikou.
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Zaméstnanci spoleCnosti jsou povinni zdrzet se v souvislosti s pfipravou nebo plnénim pracovnich
povinnosti veskerych jednani, které by mohly vést k uprednostnéni osobniho zdjmu nad zajmem
spolecnosti IBA.

Pokud se pracovnik spole¢nosti dostane bud pfimo ¢i nepfimo do stietu zajmi (nebo je mozné stret zajma
olekavat) je povinen tuto skutecnost ihned nahlasit jednateli spolecnosti IBA.

Neoznameni skute¢nosti nasvéd¢ujicich o mozném stfetu zajma, nebo o stfetu zajm0 samotném, znamena
hrubé poruseni zasad protikorup¢ni politiky a miiZze mit za nasledek pracovné pravni nebo i trestné pravni
postih.

4. Dary a vyhody

Zaméstnanci spolecnosti IBA v souvislosti se svym zaméstnanim a vykonem funkce maji zakazano od
obchodnich partnerd a osob jednajicich jejich jménem pfijimat osobni dary, sluzby nebo jiné vyhody pro
sebe nebo pro osoby blizké ¢i jinak spfiznéné, a to bez ohledu na skutecnost, za jakym ucelem a komu je
pripadny dar nebo vyhoda nabizena.

Za osobni dar ¢i vyhodu se v ramci protikorupcni politiky IBA povaZzuje jakykoli hmotny ¢i nehmotny dar,
plnéni nebo vyhoda, jehoz celkova hodnota presahuje ¢astku v celkové vysi 100 K¢. | dary zanedbatelné
hodnoty jsou povoleny pouze vyjimecné pfi vhodnych prilezZitostech. Veskeré dary nebo vyhody nad vyse
uvedenou Castku musi byt bezprostredné po prevzeti predany jednateli IBA.

V pfipadé, Ze pracovnik spolecnosti v souvislosti s plnénim jeho pracovnich povinnosti, povéfenim nebo
postavenim obdrzi osobni nabidku daru nebo vyhody, odmitne ji a o nabidce ihned informuje jednatele
spolecnosti IBA.

, ’

5. Korupcni jednani

Za korup¢ni jednani je povaZovano zejména:

1. zneuZiti postaveni, opravnéni nebo pravomoci za Gcelem osobniho prospéchu nebo za Ucelem
nedovoleného ¢i nezdkonného obohacent;

2. obecné zneuZiti pravomoci smérujici k ziskani osobnich vyhod jakéhokoliv druhu nebo za icelem
soukromého obohaceni;

3. prislib nebo nabidka poskytnuti iplatku nebo jiné vyhody s cilem ovlivnit jednani nebo rozhodnuti;
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zadost o uplatek nebo jeho pfijeti, kdy Uplatek mize byt majetkového nebo nemajetkového
charakteru, tedy Uplatkem je nejen poskytnuti financnich prostredkd, ale i napriklad véci, sluzeb,
protisluZzeb, vyhodnych informaci atd.;

neopravnéna manipulace s informacemi ze strany pracovnika spolecnosti, ktery nebyl povéren
pfislusnym Gkolem nebo vykonanim stanovené pracovni ¢innosti;

snahu pracovnika spole¢nosti ovlivnit v rozhodovacich procesech jiné zaméstnance s cilem ziskani
neopravnénych vyhod nebo prospéchu pro svou osobu, osoby blizké ¢i jinak spfiznéné nebo treti
stranu;

védoma cinnost v rozporu s pracovni naplni, kdy dochazi k poskozeni spole¢nosti IBA

5.1. Zasady protikorupcni politiky

Dodrzovani protikorupéni politiky je zakladni povinnosti vSech zaméstnanci spoleCnosti IBA a kazdy
zaméstnanec se timto spolupodili na vytvareni prostfedi a na budovani firemni kultury, ktera preventivné
pusobi na odrazovani od podvodného ¢i korupéniho jednani.

Kazdy zaméstnanec spolecnosti IBA je s protikorupcni politikou sezndmen pfi svém nastupu do zaméstnani
a je povinen Ucastnit se pravidelnych Skoleni.

Zaméstnanclm spolecnosti IBA neni zejména povoleno:

Pouzivat firemni prostfedky nebo jiny majetek spolecnosti IBA pro soukromé nebo nezdkonné
acely.

Nabizet, slibovat nebo vkladat penézité prostredky spolec¢nosti IBA, jeji zafizeni Ci jiné sluzby nebo
vyhody za Ucelem ovlivnit Ufedni tkon (tzn. snaha ovlivnit jakoukoliv volenou ¢i jmenovanou
Uredniosobu, vkladani prostredkd do politickych stran nebo jimi pfispivat Ciniteldm ¢i kandidatdm
na funkci nebo snaha ovlivnit jakoukoliv osobu vykonavajici funkci v podniku vlastnéného ci
fizeného vladou) ve prospéch spolecnosti IBA.

Poskytovat nebo nabizet tfeti osobé jménem spolecnosti IBA penize, sluzby, dary nebo hodnotné
véci, pokud vi nebo maji diivod se domnivat, Ze budou nabidnuty za ucelem ziskani nebo udrzeni
obchodu s urcitou osobou, ziskani jiné vyhody v obchodovani nebo navadéni k tomu, aby urcita
osoba poskytla nevhodné plnéni nebo provedla nevhodnou ¢innost.

Poskytnout nékomu opravnéni, aby provadél jménem spolecnosti IBA platby nebo poskytoval
dary, nabidky nebo pfisliby tykajici se vyplaty penéz nebo poskytnuti néjaké hodnotné véci jakékoli
osobé nebo v jeji prospéch souvisejici se ziskanim nebo udrzenim obchodu s danou osobou nebo
ziskanim jiné vyhody pfi obchodovani nebo navadénim k ,,nevhodnému® plnéni ze strany libovolné
osoby v jakékoli funkci nebo pfi vykonu jakékoli ¢innosti nebo odmériovanim za takové plnéni,
nebo s vy$e uvedenym souhlasit nebo to zamérné prehlizet.

Veskeré finan¢ni transakce a nakladani s majetkem spolec¢nosti IBA musi byt pfesné a poctivé evidovany.
Nebudou vytvareny zadné utajené nebo neevidované fondy nebo majetky pro jakékoli Gcely.

Pracovnici spoleCnosti, ktefi se podileji na obchodnich transakcich, se musi seznamit s protikorupénimi
zakony dané zemé, ve které obchodni transakce probihaji.
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0d vsech zaméstnancl spolecnosti se oCekava, ze budou dodrzovat vSechny platné zakony i predpisy,
vcetné protikorupcni politiky.
Spolecnost IBA zasadné odmita a nebude tolerovat zadnou formu Uplatkarstvi, protipravniho jednani ¢i

korupce a vSechny tyto formy je pfipravena aktivné fesit v souladu s ustanovenim trestniho zdkona a dalsich
pravnich predpist s organy ¢innymi v trestnim fizeni bez ohledu na jejich povahu nebo rozsah.

6. Prevence

6.1. Nabor novych zaméstnancu

Nabor novych zaméstnancd ve spolecnosti IBA je provadén transparentné a s diirazem na vicelroviiové
rozhodovani o pfijeti ¢i nepfijeti uchazeCe nezavisle na jedné osobé, a to ve vSech stupnich pracovné-
pravniho vztahu.

6.2. Vybérova fizeni dodavateli sluzeb

Vybér dodavateld externich sluzeb probiha transparentné na zakladé vybérového Fizeni.

Ve vybérovych fizenich jsou pracovnici spolecnosti povinni postupovat dle platnych internich pfedpist a pfi
hodnoceni postupovat objektivné v zajmu spolecnosti IBA s ohledem na jeji potfeby.

6.3. Obchodni jednani

Zaméstnanci spole¢nosti IBA G¢astnici se obchodniho jednani, nesdéluji dodavateli, popf. potencionalnimu
obchodnimu partnerovi sva osobni data, ani data svych blizkych pribuznych, pratel a znamych (jako napr.
¢éislo bankovniho G¢tu, adresu atd.).

Zaméstnanci spolecnosti IBA ukladaji data ziskand béhem obchodniho jednani vyhradné do firemnich
prostredkd, které jim byly pridéleny zaméstnavatelem. Veskeré takto ziskané udaje, informace i data bez
ohledu na jejich povahu nebo charakter jsou povazovany za ddvérné a nesmi byt pouzity v ramci
soukromych ¢i mimopracovnich aktivit pracovnika spolecnosti nebo tretich osob.
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7. Postup pfi oznameni ¢i feSeni korupce

7.1. Oznameni

Kazdy zaméstnanec spolecnosti IBA, stejné tak jako jakakoli fyzicka nebo pravnicka osoba ma v souladu s
touto protikorupéni politikou pravo i povinnost oznamit podezieni z korup¢éniho nebo protipravniho
jednani. Toto oznameni lze ucinit dle interni Smérnice 2022_11 Ochrana oznamovatellii_Whistleblowing.

7.2. Prava oznamovatele

Kazdému pracovnikovi spolecnosti je touto protikorupéni politikou garantovano pravo na zachovani
anonymity oznamovatele korupcniho nebo protipravniho jednani.

V pfipadé zapojeni oznamovatele do odhaleni korup¢niho jednani na sebe spolecnost IBA prebira veskerou
odpovédnost i naklady spojené s takovym Setfenim a zaroven oznamovateli garantuje, Ze pfipadné odvetné
jednani nebude v Zadném pripadé tolerovano.

8. U¢innost

Protikorup¢ni politika nabyva G¢innosti dnem 04. ¢ervna 2024 a je platna do odvolani provedeného zménou
nebo aktualizaci.
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